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Online and Mailed CD submissions should adhere to the following guidelines:
Files should be sized to 700 px on the long dimension.
Files should be saved as .jpg
LABEL EACH FILE AS SUCH: Firstname Lastname - Title - Medium - Dimensions
   In naming your files for submission, PLEASE observe the above specifcations. These titles will be used for the jurying of your images    
   and our online slideshows, so clarity and consistency is imperative. Each title consists of Upper Case and Lower Case characters ( Joe 
   Artist ). Each piece of information ( Name - Title - Medium - Size ) is seperated by a space and a dash ( No Underscores ). 

Digital files should match the titles on entry form.
Images should not include any personal information such as name or web site.
Label your CD with: Name, Phone, Email
Video submissions must be submitted as MPEG or Quicktime file.

Please label each slide in the top left corner, with the corresponding number on your entry form.

Up to 5 images may be entered for the $25.00 entry fee. Additional images may be submitted at $5.00 each. 
Please list additional entries on the back of your entry form. The entry fee is non-refundable. 

Accepted works must arrive at Gallery RFD by December 4th, 6:00. If you feel that your work may not arrive 
on time, please contact Gallery RFD immediately. Gallery RFD reserves the right to exclude works that arrive 
late. Artists may ship their work through the courier of their choice. Works may also be Hand Delivered and 
Picked Up. Hand Delivered work must be picked up by January 31st. Gallery RFD is not responsible for works 
not picked up by this date. If chosen for exhibition, the artist MUST send the work that was chosen. Be sure 
to have your courier mark your package as fragile. PLEASE NO PACKING PEANUTS.

Mailed work will be sent out between January 17th - 31st. Work will be returned in the packaging it arrives 
unless alternate shipping materials are provided. Gallery RFD is not responsible for any damage that may 
occur in shipping. The artist is responsible for shipping insurance and proper packing materials.

Artists are responsible for the shipping of their work to and from Gallery RFD. All shipped work MUST include 
a RETURN SHIPPING LABEL. Work that does not include RETURN SHIPPING LABEL will not be sent back 
until arrangements are made for work return. Failure to includ this label will incur a $25 storage fee.

2D: Work must be professionally presented, and ready to hang with wire on the back. Some alternate meth-
ods of presentation are acceptable, but must be approved by Gallery RFD before shipping or delivery.  NO 
SAWTOOTH HANGERS OR CLIP FRAMES. Whereas Gallery RFD does not require Plexiglas, it is HIGHLY 
recommended for work that is being shipped. In the event that the artwork, glass or framing arrives 
damaged, Gallery RFD will contact the artist immediately concerning the most convenient resolve. Gallery 
RFD does however, reserve the right to exclude any work that arrives damaged.

3D: Gallery RFD can provide pedestals for some works in the round. Please contact the Gallery if your work 
exceeds  100 lbs.

Installation: Artists are encouraged to install their own work when possible. Those who are able to install 
themselves may do so December 8th - 11th. If your work is selected for exhibition and must be shipped, 
please provide thorough instructions, sketches, or photographs that accurately represent how the piece 
should be displayed.  
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Reception - 

Works selected for exhibition must arrive at Gallery RFD by December 4th and must remain on display until 
January 3rd. If an unforeseen conflict arises with these dates, please contact Gallery RFD immediately.

2 awards will be selected: Best of Show and Juror’s Choice.
Best of Show: The piece of work that best represents the show’s theme. 
Juror’s Choice: The piece of work that is most likely to instigate discussion among viewers. 

Works for Contemporary Craft will be covered by the Gallery’s insurance while on the premises of Gallery 
RFD. Gallery RFD does not provide insurance for shipping.

In the event of a sale, Gallery RFD will retail 30% of the listed price on the accepted work form. Checks for 
sold works will be mailed by January 31st.

In submitting to Contemporary Craft via internet or traditionally mailed submisions, you the artist grant 
Gallery RFD permission to utilize your images for promotional purposes. Artists will be credited for the use of 
the image(s). 

The opening reception for Contemporary Craft will take place on Saturday December 13th from 5-8 pm, in 
conjunction with Swainsboro’s Art Stroll. The Art Stroll features 5 art viewing venues, local businesses and 
live music. Artists are highly encouraged to attend the opening and participate in the Art Stroll.
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